HIGHER LAJINAH FOR ISLAMIC AFFAIRS AND AWOAF INor inC.
Know all men by these present, that we, the undersigned, a majority of the board of directors of
-he corporation dominated HIGHER LAJINAH FOR ISLAMIC AFFAIRS AND AWOQAF
INC., do hereby certify that the attached code of directors have unanimously adopted at a
meeting of the board of directors of the said corporation held on the 13" day of February A,D.

2002 at the held quarter of the corporation , city of Monrovia, Republic of Liberia, at which all
of the directors were present.

1 Shekh Zeidan M Sherif¥
2. Abrghim K. Kesywioh
3.  Abdul Korim <. KandaKai
4.
o

AFunad__y . shertf
Mohamed . Nyer




E Y- LAWS

OF -
o TAJTNAH FOR ISLAVIC AFFAIRS ATD AWQAF,1KC ;

ig appurtenance of and an adjunct to itg Articles of Incorporaticn,
dated Jamary 2 2002, filed in keepirng with law and approved by the
Minister of Toreign Affairs of the Republic of Liberia on Jamuary s
2002, in abtcordance with Section 1.4 of the Business Corporation

rcts the foliowing laws that are neither repugrant to nor inconsis
tent or in contravention with the aforesaid charter ard the laws of
+he Republic of Liberia, are hereby promulgated amd adupted by the
Board of piractors for the efficient and proper management of the
affairs of the UGEER LAJINAH FCR ISLAMLIC AFFATRS AND LWQAF, INC,

(a Yot-For-Profit Corporation.

JRTICIE I ;

S ——————

The neme of the Corporation (hggg;nafter referred t0, interchangeadlys
ag "the corpoxration, charities,i;psaociation, organization, company "

£
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HIGHER LaJINAH FOR TRS AND AW INC.

jReTELE 1T

As expressily stated in its srticles of Incorporation this corporation
<1l not engage in aly form of trale or COMNEICE, or carry on any
activity which will result in a renumerative profit to the organization
or to its memberse. subject to the foregoing 1imitations and in addi~
tion to Clauses 1 tirowgh 19 of Article II of said Articles of Incor-
poration, and in conformd ty with Chapter IV, Sections 1 amd 2 of Title
5, LCL Revised, the object, tusipess o pursuit of Higper Iajinah For
Iglamic affairs and Awgaf, 11C ghall be tos

l s

%

(a) Recelve gifts and grantg of money and proper'l:ya‘ of every kind
ard to administer the same fof charitable, educationals civic
ard p‘nilantropic uses and do anythingnecessary or proper for
the accomplishment of these purposes.

(v) Ogn, operate, and maintain a general wholesale amnd retail cattle

business dealing primarily in the purchase ard giving of cattle

of all tupes TO its members as gifts or to slzughter cattles 00
prepitious Telamic festivalse

(c) Acquire, maintain, o construct pildingss and property, 10T 2

community center, club rooms, reading rOOMS, ané education and

recreational facilities, to zequire other propérties, and to
construct puiléirgs for guch purposess
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Tngage in anj and all types of activities not prohibited by law
which shall promote apl foster better citizenship amorg its
members, and which shall promote ard foster educational, re-
creational, physical and social activities of itg members and
that they may acquire-knowledge and unlerstanding of other
ecultures and languages, to promote and foster mutual undex™
standing am good will amond persons of 21l ancestriess to
engage in such activities as shall raise the atardards of
sivie morality anc community welfare through educational,
recreational and social faeilities, and to disseminate such
rnowledge as =hall be ngeful for its members in thelr work
and home life ard as shall make them more proficient 1n their
activities as citizens and regidents of this conntry.
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(e) Affiliate with ali lawiud 6rganizations,.whether 1 0cal or foreign
shoge ains and objectives are gimilar to the pursuit of the Higher
lajinah For Tglamic Affairs and AWQAF, Inc.

A

ARTICLE IIT

“he principal office of the corporation shall be located in the Civy of
vonrovia, County of Montserradoe The corporation may have such other

offices, either within oo without Liberia, as the beard of directors IEY
ietermihe or as the affairs of the corporation may require from time to

time.

ARTICLE IV
MEMBERST IP

Sec. 1. vembership in the organization stall be opened [
who ahall subseribe to ard comply with the provisions of the
articles of incorporation of Higher Lajinab Tor Islamic Affairs

. ard AWQAF, Ince, the bylaws of same, the laws of the Republic of’
liberia; ard 'are in good stamding in thelr respective communities
irrespective of racessex or political conviction.

Lo 211 perschs

Sece Ze Voting - Each active member shall be entitled to one vote in the

affairs of the agsociation, unless otherwise provided by the by=
laWS. ’ 1 )

gec. 5. Fees and Dues

a) Entrance fee shall be twenty-five Liberian dollars (1$25) or
otherwise as determined by the organization.

b) Tee anrual due required for nembership shall & the aggregate

of a monthly due of thirty Liberian dollars (L$30), or other-
wise as ahall be determined by the board of directors.

QETICLE v
. MEETINGS
Sec., 1. Reguler metbgs — There ghall be regular meetlngs of the corpora~
tion as provided for hereinafter and as ordered by the hoard of
directors 1in conjunction with the exercutilve comnittee, for
other business as shall be provided hereinafter. ieetings shall

e atten:sihzxjmembers. Notice of such meetings, issued by the
- -
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aember‘at-leaat seven (7) days before the time slated for the meeting.

Ssc. 2» Quorum - A majority of the members of the organization, when
present at eany meeting shall constitute a quorum; in cases where thers
is less than a majority present, the presiding officer ghall adjourn
said meeting; or otherwise as provided for hereinafter.

Sec. 3. Order of Business - The oxder of business[at any meeting shall
se a3 follows: { =

Call to order

Réading of minutes of previous meeting
Unfinished business

Receiving communications and bille
‘Reportsiof officers

‘Repor: figomaittees

iNew business '
Adjournment

TRHe a0 T
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ARTICLE VI
Principal Organs of the Corporation
Secs 1+ Principal Organs

There shall be established the following principal organs of the
assooclations {

(a) Annual Convention T
b) Board of Directors
{c) Executive Committee
Bos. 2. snnual Convention (AC)

The supreme authority of the corporation shall be vegsted in Th=
insasl Convention (AC) which shall meet once every four (4) years, for the
purpose of sdministering the affairs of the organization for the next fouw
years. It ghall be oconvened in the second veek of November, i@ date &nd
venes to be decided by the Executive Committee in conjunction with the Hous
of Dirsctors.

2.2 The following agenda ghall constitute the business of the AC:

l; o receive and discuss reportsj :
b Te disouss &and approve budget and other programmes j
o) To receive, review or examine and adjudicate appeels

and other complaintsj and

(d) To eleot national officers, directors, and to p&ss relevant
resolutions. 2

2.3 Delegates to be aceredited by each branch or affiliate body To
sttend, sctively participate {n t-e deliberations of and 1o Vol
at the &C shall comprise members who are not under suspens i
put are in good financial standing and possess valid membershiy
certificates/cards.

Y



The precident and the treasurer ehall deliver reports at the
- iapual Convention.

245 whe quorun for transaction of the vusineas qf the Annual Conven=
tion shall be determined by the executive ommittee in con junc -
ion with the boerd of directors; but in no 'way shall this be less

than two-thirds of the determined strength, including the pre-
siding offioer.
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The Bqar& of Directors

The management of the corporation ghall be vested in 38 board of
directors whoSe meBb - shall be elected in keeping with provi-
sionsof Part II = Ho r=Profit Corporations of the Liberien
Businsss Corpors. ‘ of May 19, 1976, &8 amended 1977

Al
o
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3,2 It shall administer the ﬁ\fﬁi:g of the corporation during ths
recess of the Annual Gcnigﬂfiqn. :

3,3 The board shail meet regularly op once & month to consider .the
work of the oorporation, iis o ioers, organs and staff, ii and
when tne president deems it necessary or & shall be brought o
the attention of the president by the secretary. 1T ghall be
chaired by its chalrman.

L 7Y The following agenda shall constitute the bueiness of the board:

{a) ldeview and coisider the annual reports of the executive
 gommittes and the treasurer relating to its fiscael acmin:
tration.

(v) ~ Consider a1l complaints, requests and petitions from
‘ affiliate or branoch organiszations and aggrieved members
or agencies. #

(e) Determine ways and weans of finsncing the work of the
AC in conjunotion with the Exeoutive Committee; and shal!
consider, disapprove, modify or npprova‘all fiscal or
vudgstery matters relating to the administration of the
efvgirs of the organisation. [
|
(a) Approve of s11 appointments of the members and cheirmen
of stending committees a8 woll as those of ad hoc naturs
by the president. It shall also form 1tgelf into opers-
tional coumittees &8 {t deem8 necessaIy, and shall retaln
supervision of the functions of ite committees.

(a) It shell gupervise and review the work of the head &nd
suxiliary offices and make decisions on matters designed
to improve tne administration of the corporation. It s
acesign or aproint the worker of this organization in 811
the areas cf the work of the corporation not otherwire
proviced for.

5.9 Directors shall discharge the duties of their respective poBits
ip good faith end with that degree of diligence, care and ekill

5/ces



whisch ordinarily prudent men would exercise under similar circumstances

in like positions. In discharging their duties, directors, when scting in
faith, may rely upon financial statements of the gorvoration reprs—

4 +c them to be correct by the president or the oF icar of the corpo-
3

3
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4
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: having oharge of its books oxr accounts, or as stated in a written
ort by an independent or gertified publlic gcoountant or firm of such
sountants fairly to reflect the financisl condition of the asscciation.

[
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3. 4 - Minutes of directors! meetings

w
&

4:1 The corporation shall keep
other such place &s :

the sxocutive committes aha
the associationts dirog¥o
following informatioent :

at its head or principal office; »r

of :directors in conjuncitlon with
sminute book of all mestings of

zminuta book ghall include the

&) The tiné_lhaﬁpiaéo’o * the

b} Whether the meeting was regulsr or special;

o hother due notice thereof was glven;

é} The names of those prosent at directors' meeting;
(]

) 'Pre nwuber of membarship certificates or members present
or rapresented &t the nembers' meoaiingg and
) The procesdings thereof.

4.2 1if, at any time, sction ig taken by the board by unaniaous wr’itien
sonsent, &8s authorlzed by Chapter 7, Section 4, Part { of the
Businsss Corporation Aet of May 19, 1976, as amended 1977, rather than by
mesting, the written corsent shall be filed in +the minute book &ccording
to the dates thereof.

4¢3 411 minutes of the proceedings of the board shall be cpen to
inspection, &t any reasonable time, on the written demand of any
active member of the association. Such inspection by & member may he made
in perscm or by his agent or attorney, and the right to inspection includes
the rignt to copy and make aextracis of all or portions of such minutes.
remand for inspection shall be made to the geeretary in uriting.

Séotlion 5 The Executive Comuittes

. 51 $¥nhe Exsoutive Commitiee shall conduct tha day to day affairs
of the corporation during the recess of the board of dirsctors,
oomprising officsrs of the organization &nd ohairmen 'of the standing commi i~
@85 undsr the immediate supervision of the president.

5e2 The coummittes shall make necessary arrangements for the couve-

ning of the AC in conformity with the relievant provisions of

itassrticles of incorporation and this bylaws in conjunction with the board
of directors. -

53 The committes shall supervise all matiars partaining to the
; sdministrative functions of the cenventicn and its property;
inoluding 4ts building construction and 1ts means of transportation &nd
vommunicetion. ' "

5.4 1t shall develop appropriate plans, programs and promulgats
sound policles, from time +c tiwe, subject to the ganction of the Convention
and the Board of Directors; for the purpoce of makins the orgenization and
{ts zctivities useful and beneficial to the membership and to the world and
universal brotherhood of mankind. |

? 6/c0e



The exsoutive committes shall comprise nationa& officers &and
sheirmsn of the standing committees and such other members that
the body may opt, from time to time.

5.6 1+ ghall liaise with the board %o review and consider the annual
45 of the presidsnt and the treasurer. It shall also coact
the board in detsrmining ways and means of financing the
+k of the 4C, and in considering, disapproving or approving and
modifying all financial or budgetaxry (fiscal) matters relative to
ihe sdministration of the oonvention.

@
ot Sl
o

ver the funotions of the adminis-
out missions entrusted or

' from time to time, and
for comments thereto.

5.7 7he EC shall.zeta:
trative offial
sssigned by &

make timely

Ses. & - Staading Co=mmitte

§.1 “The following standing conmittees shall bBe appointed and esteblish-
«d by the president in consultation vwith other members of the EC

for the purpose of assisting in the promotion of the aims and objeoctives of
the organiszation and in the efficient execution of its multifarious activi-
ties:
Membership and Visitation
Ways and Means
Investment and Development
Health and Safety
Ethies and Grievance -

l""\f‘\f"\f"\f“\
@ oGO
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6.2 The chairmen of the various standing committees shall officiate as

presiding officers &% all deliberations of said committees. They

shall be responsible to submit to either the president or the EC, &8 may Dbe

dirscted by this bylaws, all rslevant reports with or without recommens &s
well a& necessary comments. .

§.% ‘‘ne reports, comments OoTr peconmendations of any of the standing
' somnmittees shall become the colleotive action or binding obligation
of the corporation following approval of the same by the EC or ths AC, TNo
publication, disclosure or release of these reports shall be made to the
pablie without the prior approval of the EC and all such reports, commen ts
or retossendations shall be transmitted through the secretary.

Bep. T - Duties and Functions of Standing Coumittees
‘9.1 Hembership and Visitetion

i - It shell bes the responsibility of the Membership and Visit-
ation (MV) committee to soout fox prospective members,
sgresn epplicants &nd to augment the membership of 'the corporaticn at all
tises.

ii - fhe ocommittee apart from being the organising arm of the
sssoociation shall also undertake, from time to time, visits
to membsrs who are siok, bereaved or for any other reason, besides suspen-
sion, unable to ettend meetings or carry out normal dorporate activitles.

114 - Tt g'all also be required 1o discharge additional responsi-
bilities that the board or the EC mey deem proper to agsign.

It shall further lisise with other departments of the corporation in the
dischargse of 1ts respensibilities; and shall be required to submlt reports,
meke rescommendations o¥ comments for the smooth operation of the affairs of

Sl o B memmmTETI AT



vays and Means

.

{. The ways and means (WM) committee shall plan, organise &and’

execute prograumes for the growth and development of the
association, and to generats funds for the support of its budget. 811
such programmes shall be subject for approval by the executive committes;
and the treasursr shall be & member of this body.

ii. The WM shall be vegponsible to review all books of &ccounts
and other financial reports of the corporation, from time to
with the view of &scertaining or ensuring that accounts are propeTly

iii. The ccmmittee shall also cause the annual report of the tres-
surer which shall be submitted to the board or convention we be
audited, ss well as all financial;traqugionl of the affiliate bodies.”

iv. It shall prescribe and procure appropriate receipt books for
receivables and expenditure which shall be entrusted to the
creasurer for Accountability. It shall further liaise and cooperate with any
¢xternal auditor that shall be contracted by the corporation for the &nnual
sudit of the accounts of the organigation for gubmission to either the board
or 40, including financial transactions of other affiliate bodies.

v. The committee shall also be required to discharge, Irow time
time, added regponsibilities’ that the AC, EC or the Board of
Direotors may deem appropriate to assign.

7.% Investment and Development
{. ‘he investment snd development commities (ID) shall be require:
to judiciously investigate, survey, evalusts and recommend to
& EC possible or approprints areas for +he investment of the corporatle
funds for the sole aim of promoting the growth and dTvalopment of the corpo-
retion.

{i. ‘Mhe ID shall liaise with the ways and means committes in sub-
mitting recommendations, from ¢ime to time, for the employment

r%s in any and every phasse of the corporate business possessing ths
zite skills and endeavours, %0 as %o enable the assosiation to initiate.
supervise and control their efforts in research, surveys, evaluations,

esssinations, and investigatlions in.all aresas of the corporats busings=s:
ehervise exploit the findings of such research or the patents derived
fgos, and to assenble dats and findings, to compile reports, papers, *amph-
1ss and books based thereon. :

44i. This committes shall also be raequired to discharge additioneal
: duties that the corporation may deem fit to assign, from time
©  y¢ gnall also liasise with the other departments of the assoclation,
Bg the Ways and Means committee; and the Health and Safety committes

8,—"’0 e



and Safety

7

i, The healthamd cafety(Hs) committee shall functlon as medical con-
el tant for the association. TIts chairman or vice chalrman ghall
be a qualified aml experienced medical practitioner or it my
er2age the services of someone possessing the requisit skills in
the execution of its functions, sc as to ensure that degree of

profesgionalism which ig essential for the proper amdl effective
administration of the company.

ii. Tt shall study amd collate, from time to time, for submission o
the principal organs of the Higher Lajinah For Tglamic Affairs and
AWQAF, Inc. health care Telated matters, and safety measures that
mey be appropriate for its corporate activities

1ii.The committee shall also be required to discharfe adiditional
responsibilities that may be assigned by eithex the AC, BC, OT
Board. It shall glso liaise with other departments of the corpo-

ration, to ensure cohesiveness in the sdministration of the affalrs
of the association.

7.5 Ethics and Grievance

i. The ethics and grievance (8G) compittee shall exercise original
jurisdiction over ard shall hear am adjudicate compliants (whether

verbal QI written} and protests lodged against a member; the which
ghall be addressed to the EC through the secretarye.

1911 be within the animus ard competence of the committee to
mploy the means of fact-finding, conciliation, mediation, arbitra—
r gdjudication in reference to complaints or protests, Ffiled
againgt members and component bodies. (
|

iii. The records of the proceedings and the files ok the comittee ol
be treated as confidential, and appropriate sabtions shall be im=
posed by appropriate organs for the umauthorized digclosure of

“their contentse.

ive The .committee shall pres aribe procedures to aexpedite termination of
211 issues lodged with it.

v. The decision of the committee shall be fingl and binding, wile
an appeal is made to the EC prior to the expiration of ten {10} days
The committee shall docide sach matter as early as possible, tut not
later tlan ten days after the evidence. The executive committee
shall rerder its ruling within one (1) month after reviewal of the
appea l. %

-
S8

' ARTICLE VII
Officers and their Duties
Sec. 1. Cfficers of the Organization

Zisher Lajinah For Islamic Affairs and AWQRRE, Inc. shall have
sollowing officers who shall be elected ox appointed in keep—
with the relevant provisions of the articles of incorporation
vylaws, amd/or relevant resolutions of the association.

1. President
., 7Tice Presigent
%, Sscretary
4. Treasurer
5. Chaplain ' : =

-u:’"-
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111 elected oOT appointed officers shall serve a max lmam of two~term perioc
of full time service in he same capaclity, after which he or she cab stand
for another position, or if amd when circumstances warrant.

Officers shall discharge the duties of their respective stations in good
faith and with that degree of diligepne,; care and skill which oréinarily
1+ men would exercise under similar circumstances in like posiltions.
To discharging their duties, officers, when acting in good faith, my
rely upon financial atatements of the company represented to them ©o

c
-
a

1Lt
it

=

to be
correct by the officer of the agsociation having charge jof its book of
sccounts, or as stated in a written report by an indeperient certified
public accountant or firm of such accounts fairly to refllect ifhe finap-

cial cordition of the company.

411 officers as bvetween themselves and the corporation ghall have such
authority ani perform such duties with respect to the marase
corporation as xrovided in this bylaws.

2, President

The Presidert shall be elected for a tepure of four (4) years, and shall
e eligible for re-clection to a second term. Hef she shall attend and =
takxe part in 211 éliverations of the organigation as Ex-officio members,
without a wvoting right.

Ye or she shall be the chairmen of the executive committee,. and shall
have power to make appointments in a manner prescribed or provided for in
this bylaws, am o make recommemlations to the executive committee IoT

removel of persons from their committee asgignments, for the guspension
and expulsion of members, ard the imposition of fires ol other discipli~
nary sanctions on members. , g

I+ shall be the duty of the president to attend ard preside all all cor-
ventions of the Higher Ly jinah For Tglamic Affairs and AWQAF, Inc. and
g% all sesslons 0f the other organls of the association.

The President ghall serve &s the chief official spokesuan upon any
ep tter of public interest or of special interest to the organization.
, :

Refshe shall be a delegate to conventions of all international and

+rner national prganizations and/or secretariats with which the associa-
tion ig affiliated or anby subordimte body thereof and at conventions osid
211 affiliated bodies.

He or she grall fill by appointment all vacancies occuring in any

geticnal office inclwling vacancies on the national exgcutive commnittee
atd nig/her appointments shall te eubject toapproval by the executive

The presifent may suspend or remove any officer or employee for propexr
ani sufficient reason, g2.id suspension or removal being subject to the
approval of ine executive committee in conjunction with the board of

Cirectors.

swiad 10
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gsessions of the gxecutive committee hef she shall have full power

ot the affairs of the association in conjunction with other nation-

cers, and chall report hig/her acts to the executive committee for
r .

ificatione.

as otherwise provided the president stell appoint| all commitiees
varioug organg amd shall be ex-officio, a member pof all committees.

f

40 Haf she shall devote all his or her time to the affairs of the corporation. =
ent shall exercise general supervision over the field ard office
the corporation.

£

T
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5,11 The president shall ensure that the provisions of this bylaws amd articles
Al

of incorporatifn are faithful 1y enforced.

.12 The president and either the treasurer of the secretary shall co-sign all
cheque, vouchers ard any other financial documents for the purpose of with-
drawal of funds of. the Higher Lajinah For Islamic Affairs and AVQAF, Inc,
to balance itg fiscal adminigtration, from any banking institution where

-

the corporation maintaing an account.

Sec. 3. Vice President
5.1 The Vic Pregigent of the orgenization small be elected(for a tenure oI v

N

2 e

four years, ami shall be eligible for re-election to another term.
ihe absence of the president, preside at all meetings of
over which the president by provigions of the articles
and bylaws has. power to preside.

.3 The Vice Pregident shall perform at all meetings of the organization the
c duties which the president, owing to ill health, resignatioln,
bgence from the country or removal from office, is unable to discharZes
v as shall be assigped to hin{her by the board of directorse.

: ;

.4 Zgshe shall assist the president in the discharge of higf her predigilous
~esponsibilities and shall perform special tasks that may be assizned to 4

i/ nar, from time to time, either Dby the president or the board of

ire oI

Sec. 4s T2 Secretary

i

.1 The Sscretary shall be elected for a tenure of four yegrs, and shall be

re-election to another term.

1
rall assist the presidnt inthe dischange‘of his or her
ponsibilities and shall be the principal administrative
he president of the organization, and shall function as
rative offilcer.

Lo : "
el le S &

" . .

e 2 z refly all correspondence that do not require the expressed
i + +ha executive committee and in case of emergency to take

¢

rs as shall be necessary and in the bestrinterest of the cor—
rerorting thereafter to the president amd to the executive
at izs next meeting.

11 in consultation with the president convene meetirngs of the
oriate organs of the corporation amd to prepare such reports a=nd
nte as TRV be necessary ard required, to expedite the tusiness of
the organizaticn.

S
.
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4.5 He shall keep & cgrreot recerd of the preceedings of the
ssnventisns &nd shall publish them in spprepriate forms he shall
preserve all impsrtant decuments, papers, boeks, and letters recsived
by him. He shall be the custedian ef the geal ef tre cerperatien.

1 senduct the cerrespendencs and sssist in the financial affairs

tid

& BhOs4 4
¢f the cerperatioun, lay such decuments, papers, besks and lettexs
regularly befere the meetings ef the erganization and be respsnsible

b

H

the preper csnduct of its sdministrative affalirs.

4.6 He shall keep &n ﬁpyxo-date register of the Membership ef the
grgeniszatisn and its affiliste bedies.

"'ntfpgqph with all ceumittees &nd their
ischarge their duties in &n effective.
d by the erganizatien undsr the dirsc

Ynicen

‘shall be

fn&y,ciplof;tn

4.6 ‘The sssTelary a¢
{s dutiss, subject te"

in tHs discherge of h
Cu==iviwos .

ints a8 may beoeEe NECSESETY
ppreval ef the executive

4.9 Tuae scoretary &nd sither the president o‘ the treasurer ghall
gce~sign &ll cheques, veuchers, snd ether financial decuments fsr the purpss:
¢ withdraval ef funds ef the cempany, te enhanoce the fiscal administratisn
frem say benking institutisn shere the cerperatien paintains &n acceunt.

4.10 He shall be required ts geo en missiens as may be gesigned by
ths epprepriate ergsns of the ergsnisatien, and shall submit reperts rels-
ting te such missiens.

Bactien 5. The Trgasuysy .
5.9 The trsasure¥ shall be elected fer a teanure eof feur years,
and shall bs eligible fer reelsoctien fer anether term.

5.2 He/she shall be the ohief custedian of funds and sther preper-
§isg <f ithe cerperatien, gnd shall kaep and be respsasible feor the finanocisl
geserds of the ssasciatien ss well as its transaction, at the headquarisrs
s¢ the csrpsratien X a8 Way b8 Airected by the appropriate ergans of jthe

= EBEE=DENY s
= ldewgyi=ig *

5,5 The ireasurer shall give acceunt ef all dues, fees, fines,
Siesds sad special lavies, sgsessments oF texation cellected snd denatisns
fgseived Ifrem menbhses and ether ssurces.

: $:4 The tre&asurer shall keep & serreoct soceunt eof all financial
%@%%éa@iiaﬁﬁ ¢f the erganizatien and shall depesit in the name eof the

' satien, all funds belsnging te it in & duly established financial
cotien. He er she ghall give apprepriate bend with reliabvle surety

is BB cmseat te M gixed by the executive committes, fer the faithful
perfess of his er her functiens. He er she shall cause nis er her
csoeuntaits be preperly audited at stated intervals, and shall publish in
ithe @ i1 peblicatien of the erganiszatien semisnnually financial «

reperts ef 8ll lecal bediss and of the head effice, cevering all incens
snd disburcements.
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Phe treasurer shall liaise with the ways and means, investmen®

slepment sto. cemmitisss fer the scquisitien ef land and ether

igs, and te maintain zll buildings and infrastructures when srecisd

F
eblge.

-

56 The treasurey may recemmend fer eupleyment and prescribe the
functiens «f such assistvanis &s may be necessary in the discharge ef his ¥
ber dutiss, subjeot te the ;ppgoval'pf the exscutive cemmittee, and shall

submit en annual repert te the cerperatien which shall be subject te

be a member «f the ways and
e of the corperatien.

5.6 The treasurer &nd either the president e
sign &1l cheques, veuohsrs er any ether financial decuwenta fer the
purpese of withdrawal ef funds ¢f the orgtnlslifoﬁ,itg enhance its fiscal

. 3 tretien, frem any banking institutien where the cerperatien may

r the secretary shall

5.9 Upen the directiive ef any of the principal ergans el the cerpeée-
ratien ns- shall execute &ny dscisien ef these bedies en matters relating
¢ the scensmic investment, budget er finance ef the erganisatien.

5.10 The treasurer shall be immediately respensible te the president
in the discharge ef his duties and shall funotien under the general fiper-
visien ef the exscutive cemsittee. ’

Segtisn é- ‘Chapiaiﬁ

§.1 The chaplain shall ‘be elected fer a tenure ef feur years; .and
shall bs eligibvle fer reelsctien fer snether term.

4.2 He shall be respensible te inveke Divine Dblessings and dirsct-
ize &t the start of any deliberatien ef the varieus e¢rgans &nd asuxiliariss
&f the assscistien; and % direst &1l weligious lfflira ef the cerpsravien.

§.5 He shall be & wember of the membership and visitetisn cemmities
s=é ehall lead sthex membsrs of any cemmittee that the executive cemmitiss
=1 sppeint Jer the purpess ef visiting sick members ef the erganisatisen,
ising with bereaved members er their families, and te try te pacif;
cronses betwsen membsrs ef the ergenizstien and their speuses.

gastisae T The Hairen

7.4 ¥he =matren shall be elected fer & tenure of feur years, sod
choll be oligible fer resleotien te anether term.
$.8 Fnis efficer shall represent the wemanheed of the asssciatisn.
T4 £221% &= inscsbent upss her effice te instill and inculcate the minds

¥ semen and girls in the Tslamic tensts and to be steadfast in

ik exd in lewering their gasze te guard their chastity &nd te be dsveuil;
l

7.3 The matren shall snceurage and make female members willing ts
tske sctive part in .every phass and secter ef the activities of the ceuprny
She is slse required te meniter the aotivities ef the wemsn and yeuth
dings i the asssciatien, end te make sure that religieus and acadesmic
: stizng are givem te &nd made mandatery fer fomale mewbers snd Their
canand Jords.
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ARTICLE VIII

Neminatien and Electien of Officers

Ssotisn 1. Naminations i
i.7 Neminatien of sfficers ef the cerperatien fer eleciien by
= shall be made in &ccerdance with this bylaws.

.2 All nsminatisns shall be made er submitted te ths execu-
tive cemmitise and shall bs endersed by net less than ten (10) membvers
¢f the srganizatien, 211 ¢f whem shall be active and in geed financial

i.5 HNeminatien fer efficers shall be subject te apprevel by ithe
crecutive cemmittes which shall certify that caendidates have ocemplied
with requirements ss previded by this bylaws before releasing inferm-
ctien 2beut such appreved neainatiens te the membership, prier %e¢ the
cesting of vetes at t.e &nnual ceaventien.

ie4 The executive uuuggt#pt shall meet net later than twenty
(20) days befere the annual cenventien fer deliberation, se as te deter-
@ine end anneunce the final neminatiens fer each ef the elective effices.

1.% In the svent whore the electeral ballet, which shall be
ssoretsly cast, carrisd the nase of a single neminec and said individusl
dies, becsmss incapacitated, is permanently relecated beyend the ceni'ines
of.the seat ef the erganizatien er declines te serve, such vacsnoy shall
be temperarily filled by eptien ef the executive cemmittee pendirg 1is
reguler scoupatisn by the next: annual cenventien ef the membership.

2.1 A1l electiens ef sfficers of the ourporétien shall be cenducted
y seurew ballsts.

[- 4

2.2 The exeocutive cemmittee shall be respensible te appeint an Ad
Hoo Electeral Cenmittee with requisite terms ef reference te superviss the
esnduct of the slsctiens.

2.% All decisiens ef the executive cemmittee cencerning neainatisn:
g4 recezsendatisns fer beth elective and appeintive pest ef the ergenise-
¢isn and the ultimate results thereef and apprepriste netatiens therssn

221l bs final, snd binding upen the membership ef the cerperatianse

1

ARTICLE ' IX
Rules &f Ordsr &nd Querum
Seotisn {. Rulez ¢f Order
f¢i The cerperatisn shall in its severdl de iberatisne he gevernsd
vy the principles laid dewn in Rebert!s Rules of Order er any ether rele-
vant manusl er parliamentary precedurss net in cenflict with the censtitu-

tien of this csuntry and this bylaws.
14/00e



Sestisn 2. Qu#rux
2.1 Te transact any business ¢f the ergapiszatien & twe~thirds
ef the members shall be adequate, as required, %- censtitute & gqusrus,
during wvhich time thess present shall ferm & querum te transact business.
ARTICLE X
Equal Rights

411 active members ef this cerpsratien shall have &nd enjey equsl
rignts and privileges, sxcept ns othcrviac provide fer under previsienc
ef this bylaws.

ARTIGLB II
rinancial Polier and chulationu
Sectien 1. Funds
1«1 Finance. This erganisatien is net a prefit making cerperatic
per is it established with the expectatien ef meking a prefit. The cer;

ratien shall use its funds enly :fer ebjects and purpeses aspecified in 1t
srticles ef incerpersatien and thil bylavs.

1.2 bBending. Persens ontrustod with the handling of the funde
the cerperatien may be required te furnish fidelity bengs.

Seotisn 2. Centrel ef 21l Pisocal Matters and Cash|Flew £

2.1 The cempany suall keep & leg besk centaining the names o7 In.
viduals helding membership certificates er cards to evidencs such wewber-

Ehive.

E

2.2 The cerperatien shall maintain the classss ef membership he
befere specified er & &hell be previded fer hereafter by ruswlutiwg ef
epprepriste ergans, te bs attestsd by statement seiting ferth such resciw
ns es adepisd te be filed in ascerdance with the laws under which this
sscietien is organized. '

2.5 It may 8alse maintain a treasurer, whe shall be vested wiih
o¥ e oentrel and eversee all receipts and expenditures «f the corpore
. raview relevant scoeunts incidental therete, and abeve all, revic.
selence sheet, and in oenjunctien with the ways and means cemmiiiec
:4¢ perledis reperts te the general mesting thrnugﬁ ﬁh& executive ssun
?a& neceesary censideratien and actien. =

.4 The sooeunts ef the cerperatien shall he subject te biannual
sudi§, €8s first being internal and the secend ext rnal.

£s5 $he acceunts «f the cempany shall be Oﬂnditiﬁuvu in kespin

sith Chepter 8 (Cerperats Recerds snd Reperts) ef Part I, Business Corpe-
ratien Aot of Hay 19, 1576, as amended 1977,

15 00 .



2.6 Thers shall bs kept in the effice eof the treasursr, & greup
= statsment ledger, which shall ceatain receipis fer seles sf
, mertgages and dsbentures as vall as ether fiducilary receipis

&I am?grﬁanﬁﬁ -

2.7 fThe finaneial year ef the cerperatien shall be determined by
the existing acceunting peried as previded by Chapter 81, Sectisn 4 &f
the Hew Revenue and Pinance law, 37 ICL (Revised); [er as smended.

2.6 Assets shall be subject te over-valuatin# and ne liabilities
understated, except as agresd upen by financisl meatings.

2.9 Intsr-cempany er branch er regienal balarces shall ferm part

ef finanoisl arrangﬁmant“andithis shall shew all ferms ef paymenis
gud zeceivables, se as te¢ ferm a ferum fer previding strategies feor
fiﬁiﬁ\}-l ﬁﬁntrﬁl. . X

2,70 Such beeka &s ﬁenﬁzandn, ledgers, Jjeurnals, &nd sdditispnal
sictiztiocal and statutery besks ef acceunts shall censtitute the hesks
ef Acceunts of the eerperatien.

2,91 'The acoeunting astﬁ@ﬁéahall be Deudble Eatry System shewing
receipts and expendifture en the capital aoceunt.

2.42 411 transfers of inveices er memey-verth shall be reflected
in the Inter-Cempany Accsunts @8 well as in the Centrel ledger.

i
2.95 (&) 411 ossh invpiges, purchases and payments fer sundry

itsus, iwsluding all sinerity leans te empleyees shall be mude en «Ifi-
i1 ciige of the cempany, (p)iAll such transactiens must be ceunter—
{zned By the sub-treasursr § the brnach erganizatien &nd censsgusntly

ettested nd/er sutherised by:ithe treasurer, er his designate. .

2,94 All empleyses ef:fhnsxre&surar'a effice shall be asubject is
bkis sspervisien, whe in turn: 18 scoceuntable te the president, &nd ihe
ezccative cemmittee. § 5 ‘

2,99 Cest centrel measures will de ingtituted fer the purpsse &l
senitering cash flev.. Where practicable, steck-taking sheuld be insti-
teted ez the expiry ef the bdbusinees acoesunting peried, upen the censent
gnd approvel of exeoutive cemmittaee.

! 2.9¢ Thne sffice <f iha'tregsuror shall be staffed with persennel
‘8% rece=sended by the treasurer and as previded fer by existing cerpsrat.
Bst er law, fer appreval by the executive oommitte% in ecenjunctien wiih

%he beerd ef direoters, whe shall likewise determine the cempensetien
~uf such starf.

4+ 2217 Cooasienal trial balance shall be struck te ascertain ihe
sursent financisl pesitien of &1l tranasactiens, to date.

1 2.18 411 bills ef exchange, depreciatien, reserves and statutery
previgiens wust be kept in a pertinent ledger.

2.1 Cest analysis, capital budgeting, cest allecating centributic
eppreach te decisien-making, acceunting abserptien &nd variances shall
be relevant &nd determining teels necessary for histerical cests &nd
predictisn medulstien in kesping with Rebinsen Patnanm Act.

T
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Z,20 InventsTy Plénning. centrel and valuatien mast be under-
te &NBUYS pregress end satisfactery grovth and
dsvelepment® ef ths oorpors%iun.

ggctisn Je ﬁepasitcry/Wiﬁhdrawlln l

shall have the pever te select ene® &I mere banks in the
Kenrevia, ﬁontsarrado<ﬁtunty and capitals eT ether suitable

g in ex sut ef Liberdd, te 66t a8 dtpotittriea #f thse funds
gf b : ts dstermine the manner of rveceiving depesii-
ing, and disbursing the funds ef the asseciatien.

‘ l
3.1 The exscutive csnmittes in genjunctien with the weard ef”

%
&

3.2 The executlvs aomn;ttae_is farther empsvered o determine
= ef oheques te ba;usea“in‘disburaing guch funds.

2.5 All‘withdrauals of fund frem the treasury ahall be requested
by the r#qﬁisitiening effics:ﬁir pember with juntificatian therefer;
threugn the rinancial georetary er 88 may be de termined, attested Y

ihe president oF nis designale.

gectien 4 pues and Aﬁa%ssﬁihtl

el Paymsnts ef duesd, penalty for delinquency. A1l regular mambel
sf the serperatien shall ve liable feT the payment eof snnual 6T menthly
duesn; &6 BBY ve dettrminaﬁghy'th' executive csmmitiee, which must be paid
witnin & specified perisd after receipt of netice theresf. Upsh failure
of o wembeT ts pay suoh duel, netice ghall e given by the cerperatien
infurﬁing,ﬁuch member that#he/gbe has & grace peried of seven days after
the due date within which te p&Y guch dues. And upen the railure of the
geubers te P8V the duss, su@hgnanber or members ghall be expelled from
wgmbsrship oT as wBY b8 determined vy the executive committes.

4.2 The feregeling f;upal pelicy and finanocial regulatianﬁ ER
subject e management revievignd apendment fer the purpase of upsrading

veth the officienoy end services of the finasnoial divisien.

; ARTICLE XIT
seokien Ve psath penafit
gined Y the exsoutive cemmities in cenjunctien whth the pesrd ef dirsc’

" msis epplies te members wheé may be in geed finand 1 stending PEIET
Toeiy demlsee

4.4 Members sre eligivle teo death benafit&fn a sum te be deter

ﬁ;;%i@a 2, Issuancs sf Humberihip c.rtifiostol

: 2.1 In additien te the Pinancial Boeklet members shall be entif
to %f%artiricdta of membershipe

seoctidssx 3 Denatisns ;

5.1 The gerperatisn ghall engage in and make denatiens Ter
publis wvelfaxe, such &8 community'ﬂcvclopmont en seli-hel? pasis, &7
abaritablc,soiontific ar educational purpeses; frem time te teme, iU
smeunt te D deterinsd bY the exscutive agmmittec. 1¢ shall alse make
spprepriatls awerds if and when necessary .

w4
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ARTICLE XTTI

Phie bylaws shall not Dde amended except at the meeting of the
Annual Conventionl by vote of two-thirds majority of those pre-
cent and entitled to vote, amd provided thirty (30) days

written notice of the proposed amendment, stating the purpose
of the amendment, shall have been gubmitted ,to the exscutive
cormittes which shall consider same ard, if there be any merit,
shall authorize same in conjunction with the board of dimwectors:
to be circulated to all members of 'the organization, prior to

the' convening of the apnnual convention.

TENDERED BY THE DRAFTING COMMITTEE AT
4 GENERAL MEETING OF THE CORPORATION
K9LD IN HE CITY OF MOMRQVIA, MONTSERH D0
COUNTY, REPUELIC OF LIEERIA THIS 13 DAY
OF FSBRUARY A.D. 2002.

SECRETARY

24 AWM FINANCIAL COMPIHULL
3 YOUTH SECRETARX

-

APPROVEDS

EYROULIVE ( DIRGCICR
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